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Time/Number Weight (Marks) Week Due | Relevant Learning




Outcome
Quizzes 2 10% (10) 5and 10 LO #1, #2 and #10, #11
Formative Assignments 2 10% (10) 2and 12 LO #3, #4 and #6, #7
assessment Projects / Lab. 1 10% (10) Continuous | All
Report 1 10% (10) 13 LO #5, #8 and #10
Summative Midterm Exam 2hr 10% (10) 7 LO #1 - #7
assessment Final Exam 3hr 50% (50) 16 All
Total assessment 100% (100 Marks)
Delivery Plan (Weekly Syllabus)
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Available in the Library? Text
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Yes uua daaa Jald 2112011 Jlas ¥ 3040 Ao S A aa 30N Required Texts
gladdl
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No
Texts
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Grading Scheme
Group Grade sl Marks % | Definition
A - Excellent Ol 90 - 100 Outstanding Performance
B - Very Good [SENRYEN 80 -89 Above average with some errors
(Ssugt_:elsgoc)iroup C - Good L 70-79 Sound work with notable errors
D - Satisfactory Lo gl 60 - 69 Fair but with major shortcomings
E - Sufficient J s 50-59 Work meets minimum criteria
Fail Group FX — Fail (Aalleall 28) il | (45-49) More work required but credit awarded
(0-49) F - Fail el (0-44) Considerable amount of work required

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for example a
mark of 54.5 will be rounded to 55, whereas a mark of 54.4 will be rounded to 54. The University has a policy NOT
to condone "near-pass fails" so the only adjustment to marks awarded by the original marker(s) will be the

automatic rounding outlined above.
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MODULE DESCRIPTION FORM

Module Information
Ayl 8okl Ologlas

Module Title Compture Module Delivery
Module Type Basic Theory

Lecture
Module Code UNI-103 X Lab
ECTS Credits 3 [ Tutorial

[ Practical
SWL (hr/sem) 75 O Seminar
Module Level 1 Semester of Delivery 1

Administering Department Tourism Department | College Type College Code

Module Leader Nagham Rasool Radhi e-mail Naghamr.radhi@uokufa.edu.iq
Module Leader’s Acad. Title Assistant Lecturer Module Leader’s Qualification Master's
Module Tutor Name (if available) e-mail E-mail

Peer Reviewer Name Name e-mail E-mail

Scientific Committee Approval 6/8/2024 Version Number 1.0

Date

Relation with other Modules

31 Ayl slgall go A8

Prerequisite module

None

Semester

Co-requisites module

None

Semester




Module Aims, Learning Outcomes and Indicative Contents
LolianYl Sbgizally elasll g3l g dwshyl) 5ol C3laa]

.. 1- Teachi k .
Module Objectives eaching students to work on computers

Ayl 83L) sl 2- Teaching students operating programs that will help them in the future.

3- Helping students manage the digital aspects of tourist facilities and
destinations..

1- Know what a computer is and what its types are.

Module Learning 2- Know the components of a computer.

3- Summarize what Windows is.

Outcomes
4- Discuss Windows and its components.
sl | sl 5- Learn about Word.
el e 6- Describe Word tabs.
dwwlyd!

7- Explain what Excel is.
8- Know how to deal with Excel tabs

Indicative Contents 1- Knowing what a computer is and its types.

2- Knowing the Windows system.

gl el 3- Knowing the Word system.
4- Knowing the Excel system.
Learning and Teaching Strategies

The main strategy that will be followed in delivering this unit is to encourage students'
Strategies participation in discussions, while at the same time refining and expanding their

thinking and daily participation skills as well as refining their computer skills. This will

be achieved through interactive classes and lessons.

Student Workload (SWL)
le gl Yol O g Jlal stb..\ﬂ gres)

Structured SWL (h/sem) 33 Structured SWL (h/w) 5
drad)l s Cdlall) olasiad) gs““)*j‘ el e gaaed Jlall @laiiol) @bl Joxxd!
Unstructured SWL (h/sem) 4 Unstructured SWL (h/w) 3
daddl I LIl @latiall 48 ooyl Josdl b gend CIUall laiiall e oyl Jassll
Total SWL (h/sem) 75
duad)l I LIl QSJ\ ‘éwb,dl Jodl




Module Evaluation

Relevant Learning

Time/Number Weight (Marks) Week Due
Outcome

Quizzes 2 10% (10) 6and 11 LO #1, #2 and #9, #10
Formative Assignments 2 10% (10) 3and 13 LO #2, #3 and #10, #11
assessment Projects / Lab. 1 10% (10) Continuous | All

Report 1 10% (10) 10 LO #5, #8 and #10
Summative Midterm Exam 2hr 10% (10) 7 LO #1 - #7
assessment Final Exam 3hr 50% (50) 16 All

Total assessment

100% (100 Marks)

Delivery Plan (Weekly Syllabus)

Material Covered

Week 1 What is a computer and what are its types, Computer components

Week 2 Computer operating program, Windows operating program, Windows program components,

Week 3 Toolbars, Folders and files

Week 4 Control panel, Change time and date, Standard window

Week 5 Recycle bin, Change desktop picture, Shortcuts

Week 6 Getting to know Word, Opening and closing Word, Groups

Week 7 Midterm test

Week 8 Creating a new document, Working on a Word document, Saving the new document, Printing the
document, Inserting a table in a Word document

Week 9 Tabs, Inserting and dealing with shapes, Shortcuts

Week 10 | Getting to know the mathematical functions program, Running Excel, File menu, Worksheets

Week 11 Entering labels and values, Autofilling data, Selecting cells, Inserting and deleting rows and columns

Week 12 | Automatic table formatting, Fixing address cells, Formulas and functions,

Week 13 | The order that Excel uses to perform operations in formulas, Creating functions

Week 14 | Entering ready-made functions, Common errors in Excel

Week 15 | Sorting and filtering data

Week 16 | Preparatory week before the final Exam




Delivery Plan (Weekly Lab. Syllabus)

izl (£ 9l 7lgiall

Material Covered
Week 1 Lab 1: Folders and files
Week 2 Lab 2: Control Panel, change the time and date picture
Week 3 Lab 3: Recycle Bin, change the desktop picture
Week 4 Lab 4: Learn about Word
Week 5 Lab 5: Learn about tabs
Week 6 Lab 6: Create a new document, print a document, insert and delete rows and columns
Week 7 Lab 7: Learn about the mathematical functions interface and what their tabs are

Learning and Teaching Resources
w).\.ﬁ\g ‘olxij\)sw

Text Available in the Library?
Lambert, Joan.Windows 10 step by step.
Required Texts Microsoft Press, 2021. Yes
Recommended
Texts |
- Learn Microsoft Excel 10 with the application
Websites - Learn Word
- Windows 10
Grading Scheme
oyl Jalaseo
Group Grade ol Marks % | Definition
A - Excellent Sl 90 - 100 Outstanding Performance
B - Very Good SE NV 80 - 89 Above average with some errors
(S:(;:(_:els;‘;roup C - Good BVES 70-79 Sound work with notable errors
D - Satisfactory Jawgin 60 - 69 Fair but with major shortcomings
E - Sufficient Jgstn 50-59 Work meets minimum criteria
Fail Group FX - Fail (Adlaadl ud) cwnly | (45-49) More work required but credit awarded
(0-49) F - Fail sl (0-44) Considerable amount of work required

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for example a mark
of 54.5 will be rounded to 55, whereas a mark of 54.4 will be rounded to 54. The University has a policy NOT to
condone "near-pass fails" so the only adjustment to marks awarded by the original marker(s) will be the automatic
rounding outlined above.







Module Description
Aol Al Balal) ciua g

50 gl cila glaa
d) Hal) Balal) Chla slaa

Bas g1l anluds slaay) sl 3aagll ol gl
ikl X (il Baagll £ 5
3 yalaa] TOMA113 daagll ey
d3a . e Gifda gll das
‘5,,13)3‘\1\ alail)
(atail) gl ) [
e X Ve (b / dsl) SWL
Saul]

1 paladil) Jucd 1 3aa gl (g giaa
Sl e BN 48 e o

AN s . ) i) Alaiayy
ASH De )y ¢ sy g ol ey < PP
. %‘Jﬁ » *< - 4%
alaam.deable@uokufa.edu.iq N Jias A Al daa gl aild

A -
o)y 5€a Bas gl aild A ‘ga 2o Loca M Ban o) LAY L& 1) () glnd)
Y] -
alaam.deable@uokufa.edu.iq T Jias A dsebu Ban gl Lu e
AL -
S A Sl Al el and
IS S BB _ C -

ol gr’i)"s'“ & -
1 Sua) oy 2024/08/6 Lpalnl) Linll) 438) ga g )15

Module Aims, Learning Outcomes and Indicative Contents

40L5 Y1 il ginall g alail) il 5 gl Hal) 3ol Calaa

o3l g oAbl Il cilalas) Calise & slaaall Yo g dapla 2083
- by Ledsia s il gan 48
dalndl g Ui 4a) 5 S JSUA dallae 8 clan ) 33l 58 5 L) 3o 48 yae

Bl 5 Aalyud) e Undy 3lay L 3,38 jall e ) Galie A 2

~ -t A —

Module Objectives

Al all salall Calaal

cslan ¥l o seie cdydy 5 dadd diediall cdalall asalidl)

o) ) sl 0223 3 gl (585 O JuadY) (e 5 el il ie 6 B e iS) ala

A

ilany) Clilall L paadl G al) Y

Module Learning
Outcomes



mailto:alaam.deable@uokufa.edu.iq
mailto:alaam.deable@uokufa.edu.iq
mailto:alaam.deable@uokufa.edu.iq
mailto:alaam.deable@uokufa.edu.iq

T 50 il iy bl oS 350 o

3 ypatisall A0Sl ) yariial) ULy Aliadiall 4Kl Ol yariall chlily
Aasl) Jsha it gaall was (Al S pe aaas cdsall 3gas aasg |
oL de ganall 23 5 ¢ gacliaill de ganall 23 53

iyl Jall ¢ uaall Lo siall ¢g 3 al olai¥) unlia

) el o siall e g Ll e 4

c_;‘).d\ ﬁw\&ﬂ\_\ .

Aalid o bl Ja )Y

Faaaall UL Jases ) chnenall e ULl Jasus o cdases 11 Y Y
Jaanall Ll Lo DIV Y

il ) siall ) ¢

Jsl csesbie Vo

Ao Hall 3alall aladl) s j3a

.> 2 o e

s Lo LY (5 sinall panaly

dale aalia g3l

s ‘_'é‘)b “'_}L':L.)..d\ o Dlbas ¢ cbany) (J‘: t\}':\c Abibaa¥) celaal) e)@.&.« 63\::';.3‘)5 By (dadda
(@lela 1)l

Asibaa¥) il A gaal) (o all o e Sl

(B aiusall) Aliaiiall eSOl jaiall iy o (Ankaiiall) Aladiall 4pasll ol yriall Uy Indicative Contents
4aal) J sl mant ¢ gaall aass ¢ claall <) je pasd ecalial) 3 gas paa
(el Vo) Joll readall ) S5 caebiall aaniall ) S5 Lol ) il sinall

ooy palls Jad) ¢ alwad) Ja o) Ay 38 sal) As 3 ulla — 7z ¢ )

OJJ}A\@M\LJR u.\\.m;l\ku}l\ A._U:xr_}\:a\}
4 saal) ULl Jases o) ¢ A gaall e Ll Jages ) cdass 51
(Aol 10) Lol Cisie 5l aae ¢ Ll Jagus l) ol

_;d“g.'\.d' —a ;j@l\

4 saall lall J1 sialle 4 saall e callall O siall ) siall
(el ) Jisiall e s b e Ly J) gial) dla]

Relation with other Modules

LAY gl all ol gall ae A8

doulad) clllaial) Baa g 2 ey ) Cial doulu) clillatialf Bas g
A jidal) cldhatalf Bas g aa gy L) Cial A jidial) cildlaial) Bas g




Learning and Teaching Strategies

sl g abeil) il i

(bl (358 9 28 yaal) i) V) ) Gyl 8 Al Ciliadl iuY alasial

oA Cacanl) duasi) yiud

D A L i

Lol 8 Aaal) dpaledl) oz Maill aladiiud

Al Caall Aeld 8 Lgat 5 Al il gl 5 Adadi¥) any dalhall CalSs

Ahadl) Ui A all e A (apads

gl i Laaly Alal) jaidy sai o Ll Alaal) 53 punlaall 510

lUall 5 3ELYY cp Jaal il 3a3l A g 5KIV) Gl ghiall (e BAELY)

e s Ayl 5 Ao sy Sililaial )l i) 5 (e A5 STV shual) (A Aledl) b giall e ) Gl

‘s> <« a0 4~

i) i)

(Student Workload (SWL
e gl \DJuwdw@»\Jﬂ\ Jeall
(Structured SWL (h/w (h/sem) Structured SWL
3 45
Lo saul alldall alaiiall sl 5l Jasll Jiadl) JOA lUall adaiial) ol pall Jaall
(Unstructured SWL (h/w (Unstructured SWL (h/sem
4 55
Lo sal calldall alsiiall e ol yall Jaall Juadl) J3A Ul alaiidd) yie ol Al Jaal)
(SWL (h/sem Total
100
Juaill A Callall KN a5l Jas)
Module Evaluation
:\...3...»\)..\.“ XA ?‘17393
Aal) el alal) il | adieall £ gandd) (cladadi) ¢35l pB 1/ gl
1¢2¢10¢11 1¢2¢10¢11 1¢2¢10¢11 2 ) JLIAY)
& & & 1 i
1y <) anil)
2 HA sl it
< JS J 1 408 JA1a qaal g
1¢2¢10¢11 1¢2¢10¢11 1¢2¢10¢11 2hr Suall) chuai jLad)
- - (Al anidil)
Jsll & & 3hr e ot | T
(A=3e 100) %100 Alaay! anil)




(Delivery Plan (Weekly Syllabus

S )L.J"\gc}..w\ﬂ GL@-\AS. )
3Uaiall 3) gall

Clilban V) celas¥l o sehe Ay )l 3305 dAadie dale amlie V) duadll | ) g sl
UL aen 3k (bl pen jobas ¢ sbas¥lale gl | Y g s

Ailan ) bl Jgaall o el SE Jiadl) .
. . Y & sl
(e i) Las Gl jaial) iy dasead) (ol S 558 Jsan | £ g oY)
(5 peinnall) Aluciiall 2yl ol il iy : (Axoiall) Aleadial) g8l Sl il Sy | 0 ¢ )
Aadl) J gha mast ¢ saall mast ¢ liall S0 pe daat ccliall 3 gas aaat | &ﬁ“‘y\
Jo panidl ) S5 cacliall penidll H) S5 |V g gl
Oty ylally Jal ¢ baa) Jans gl) o2 38 el de 53 anlie GG Jocdll | A g saua]
ol gl G s Woe | 9 g sl
O sal sadl sl [V g gl
4 saal) bl T gl ¢« 4 gaall e bl Jas gl dasa gl | V) £ gana)
Lasus sl e 5 <l aa ¢ Ly ol alaal [ VY ¢ ganYl
el pe ULl JIgiall ¢J) sl vy 9l

2 seall UL J) il g

Ll J) siall ooy .
Jlsidl Cse 5 Ll e Teen
Jaied gl 5 ol jualaall daal e | V0 £ gl




Delivery Plan (Weekly practical. Syllabus)
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Module Evaluation
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Relevant Learning
Time/Number Weight (Marks) Week Due
Outcome
Quizzes 4 10% (10) 3,6,9anal2 | LO #1, #2,5, and9
2,
Formative Assignments 5 10% (10) LO #1,2 #5 and #6,
4,6,8and10
assessment
Practical] 1 0% (10) Continuous | All
Report 1 10% (10) 13 LO #5,3 #8 and9
Summative Midterm Exam 2hr 10% (10) 7 LO #1 - #7
assessment Final Exam 3hr 50% (50) 16 All
Total assessment 100% (100 Marks)
Delivery Plan (Weekly Syllabus)
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Material Covered

Week 1

Week 2

Week 3

Week 4

Week 5

Week 6

Week 7

Learning and Teaching Resources
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Available in the Library? Text
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Grading Scheme

Group Grade il Marks % | Definition

A - Excellent Dbal 90- 100 Outstanding Performance

B - Very Good [SENRTEN 80 - 89 Above average with some errors
(S:;fefsoc)iroup C- Good RLES 70-79 Sound work with notable errors

D - Satisfactory Lo gl 60 - 69 Fair but with major shortcomings

E - Sufficient Jsia 50-59 Work meets minimum criteria
Fail Group FX - Fail (Aadlaall 28) il | (45-49) More work required but credit awarded
(0-49) F - Fail —l (0-44) Considerable amount of work required

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for example a mark
of 54.5 will be rounded to 55, whereas a mark of 54.4 will be rounded to 54. The University has a policy NOT to
condone "near-pass fails" so the only adjustment to marks awarded by the original marker(s) will be the automatic
rounding outlined above.
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Module Information
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Module Title Accounting Basics Module Delivery
- Theo retlcal,_ prac'glcal, applied, X Theory
discussion Lecture
Module Code TOMA113 RLab
[ Tutorial
ECTS Credits 6 O Practical
SWL (hr/sem) 60 O Seminar
Module Level 2 Semester of Delivery 2
Tourism
Administering Department College Administration and Economics
Department
Module Leader Hussein Karim Jassim e-mail Hussienk.alshebwy@uokufa.edu.iq
Module Leader’s Acad. Title Dr. Module Leader’s Qualification Ph.D.
Module Tutor Name (if available) e-mail E-mail
Peer Reviewer Name Name e-mail E-mail
Scientific Committee Approval 5/08/2024 Version Number 1.0
Date
Relation with other Modules
S>3 Ayl ol gl o AN
Prerequisite module Yes Semester
Co-requisites module Yes Semester




Module Aims, Learning Outcomes and Indicative Contents
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Module Objectives
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1. Introduction to the principles of accounting and financial accounting

2. How to invest in diverse cultural resources in the tourism sector through
accounting for this important sector

3. The student's knowledge of the political and economic systems used in the
tourist sector

4. Studying the importance of accounting in the tourism sector and

participating in the adoption of tourism and economic decisions related to
the tourism sector

Module Learning
Outcomes
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Important: Write at least 6 Learning Outcomes, better to be equal to the
number of study weeks.

1- Learn the basics of accounting and financial accounting

2- mention the most important policies and financial methods that actually
affect tourism

3- Accountancy and its role in tourism institutions as the lifeblood of every
economic institution

4- Discuss the effects of accounting on the tourist sector and its importance
5- Describe the nature of accounting and its roles in economic business
organizations

6- Definition of applicable financial laws and regulations

7- To recognize the most important financial achievements of tourism
establishments

8- Discuss the factors that lead to the collapse and collapse of financial and
economic tourism institutions

Indicative Contents
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- Teaching students to research the basics of accounting and linking them to
scientific vocabulary and presenting them in order and historical sequence
(hours).

- Urging students to be objective in discussions about the basics of
accounting and its role in enhancing the tourism aspect (hours).

- Secondly, teaching students the mechanism of scientific thinking, analysis
and inference. [Hours].

- Brainstorming that contributes to providing the student with the
opportunity to discuss and present ideas (hours).

- Monthly exams - Daily and surprise exams.

- Oral questions asking practical questions about reality and observing the
intellectual answers of each student. (Hours).

Learning and Teaching Strategies
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Strategies




GeneralObjectives:

the Iraqi tourism sector

- Accounting concepts and terms related to the tourism sector

- Specific skill objectives for the course

1- Identify the basics of financial accounting

1- Atthe end of the semester, the student is expected to learn the following:

- The most famous accounting methods used in tourism organizations

- The most prominent policies and methods used in the tourism and hotel sectors

3- Identify the challenges facing the student and work to address them

- The concept of laws and regulations related to the tourist in terms of the financial aspect

2- The importance of benefiting from financial policies and employing them for the tourism sector in developing

Student Workload (SWL)
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Structured SWL (h/sem)

Structured SWL (h/w)
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Unstructured SWL (h/sem) - Unstructured SWL (h/w) 6
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Module Evaluation
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Time/Number Weight (Marks) Week Due Relevant Learning
Outcome

Quizzes 2 10% (10) 10,5 #1, #2 and #10, #11
Formative Assignments 1 10% (10) 13 ect
assessment Projects / Lab. 2 10% (10) 12.5 All

Report 1 10% (10) s
Summative Midterm Exam 2hr 10% (10) 7 LO #1 - #7
assessment Final Exam 3hr 50% (50) 16 All

Total assessment

100% (100 Marks)




Delivery Plan (Weekly Syllabus)

Material Covered

Week 1 Vocabulary to be covered

Week 2 View the curriculum

Week 3 Chapter 1 Basic concepts of accounting

Week 4 The relationship between accounting and financial accounting and other branches of accounting
Week 5 Chapter 2 Single entry, double entry, budget method
Week 6 Budget method

Week 7 Double entry

Week 8 Practical applications of double entry

Week 9 Chapter 3 Capital operations (capital formation)

Week 10 | Additions to capital

Week 11 | Deductions from capital

Week 12 | Personal withdrawals

Week 13 | Loans and their interest Capital expenses and revenues
Week 14 | Chapter 4 Accounting for fixed assets

Week 15 | Determining the cost of a fixed asset

Week 16 Preparatory week before the final Exam

Learning and Teaching Resources
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Text Available in the Library?
e T Principles of financial accounting / Fouad Suleiman Ves
Zako / Migdad Ahmed

Recommended Accounting for tourism and travel companies / Dr.

Texts Fouad Al-Jubouri e

Websites https://ar.wikipedia.org/wiki

Grading Scheme
C)L?:)..U‘ Lo

Group Grade el Marks % | Definition
Success Group | A - Excellent el 90 - 100 Outstanding Performance



https://ar.wikipedia.org/wiki

(50 - 100) B - Very Good RESNVES 80-89 Above average with some errors

C- Good du 70-79 Sound work with notable errors

D - Satisfactory Lugio 60 - 69 Fair but with major shortcomings

E - Sufficient Jgado 50-59 Work meets minimum criteria
Fail Group FX - Fail (Axdlaadl ud) cwnly | (45-49) More work required but credit awarded
(0-49) F - Fail el (0-44) Considerable amount of work required

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for example a mark
of 54.5 will be rounded to 55, whereas a mark of 54.4 will be rounded to 54. The University has a policy NOT to
condone "near-pass fails" so the only adjustment to marks awarded by the original marker(s) will be the automatic
rounding outlined above.




