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Course description form

1. Course name

Information Technology subject

2. Course code

3. Semester/year

2023-2024

4.The date this description was prepared

4/18/2024

5. Available forms of attendance

direct

6. Total number of study hours/total number of units

26

7. Name of the course administrator - if more than one name is mentioned -

A.S Nagham Rasul Radi

8. Course objectives: 1- Teaching students to work on computers 2- Teaching students operating programs
that will help them in the future. 3- Helping students manage the digital aspects of tourist facilities and
destinations

Objectives of the course: Al - Teaching students to work on computers
A2- Teaching students operating programs that will help them in the future

A3- Helping students manage the digital aspects of tourist facilities and destinations

1. Teaching and
Strategy for preparing research papers and discussing them strategically learning strategies

Concrete examples
strategy. =

Brainstorming
strategy.

Discussion
strategy. =




SAN AL 10

week

Number of hours per

Required
learning
embarrassments

Name of the unit
or topic

Evaluation
method

Learning
method

Learn, know and
experience

Introduction to the
computer

Giving a
lecture and
sharing

Daily
oral
guestions

and
monthly
written
guestions

Introduction to
Windows 10

operating
software
Windows
10/desktop

Menu/Start Menu
Components
Windows 10

operating
software/
Taskbar /
Create and deal
with folder

Windows 10
operating
program/Control
Panel/Date and
time settings

Windows 10
Driver/Standard
Windows/Recycle
Bin/Desktop
Properties

First semester
exam




Microsoft Word
10/

10

Introduction
Microsoft Word
10/ribbons and
tabs

11

Microsoft Word
10/Command
Menus

12

Microsoft Word
10/Create a
document

13

Microsoft Word
10/table and
images

14

Spring break

15

Excel 10/
Introduction and
main interface

16

Excel 10/ribbons
and tabs

17

Excel 10/ Tabs and
Commands

18

Excel 10/ Create
and format tables

19

Excel 10/basic
functions

20

Excel 10/
Arithmetic and
mathematical
operations

21

Internet/
Introduction and
The

22

Internet/requireme
nts and networks

23

Internet/Google
search engine

24

History
PowerPoint 10/

25

Introduction and
interface




PowerPoint 10/

PowerPoint
10/Command Lists

PowerPoint 10/
Slide Properties

26 1
27 1
28

final test

11. Course evaluation

Distribution of the grade out of 100 according to the tasks assigned to the student, such as daily
preparation, daily, oral, monthly, written exams, reports, etc

12 Learning and teaching resources

Lambert, Joan. Windows 10 step by step.
Microsoft Press, 2021.

Supporting books and references that you
recommend (scientific journals, reports) ----

Electronic references, websites - learn
Microsoft Excel 10 by application -We know
PowerPoint 2010 Windows 10
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